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Arkansas Department of Workforce Education
Home Page

Select: 
http://www.work-ed.state.ar.us/

Select:
http://wetest.k12.ar.us/Portal/newteacher

/default.asp

http://www.work-ed.state.ar.us/
http://www.work-ed.state.ar.us/
http://wetest.k12.ar.us/Portal/newteacher/default.asp
http://wetest.k12.ar.us/Portal/newteacher/default.asp
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ADWE Education Accountability Portal
Creating a New Teacher Account

Teacher Info Open Period
! Deadline for completion is 

September 3, 2003
! Generic User Name & 

Password:
– The User Name and 

Password will be changed 
on a regular basis

– Please call your program 
area or call 501/682-1040 
to obtain the User Name 
and Password.
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ADWE Education Accountability Portal
Initial Teacher Info

Enter New Teacher Information
! * Required fields must be 

completed
! Important - Choose a User 

Name and Password that will be 
easy for you to remember

! Choose the District
– Once the District is selected, 

schools within that district will be 
available to select
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ADWE Education Accountability Portal
Initial Teacher Info

Enter Teacher Information
! Complete all required fields
! Email

– This email address will be the 
basis of communicating 
information about the Portal as 
well as other Broad Area 
Announcements from ADWE

! Select District and School from 
Drop Down Menu

– NOTE: If you teach at both a 
High School and a Junior High 
School, establish your Teacher 
account choosing the High 
School as your assigned School

! Select Continue >
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ADWE Education Accountability Portal
Initial Teacher Info Verification Screen

Verification Screen
! Ability to review information
! If information is all correct 

– Select
– Pop-up window displays to make 

final selection
– Select                account created

Create Account >

OK >
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ADWE Education Accountability Portal
Initial Teacher Info Verification Screen

Verification Screen
! Selecting 

– Pop-up window displays message 
to cancel the account creation

! Select
– User will be taken back to initial 

New Teacher login screen
– Account will not be created

Cancel >

OK >
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ADWE Education Accountability Portal
Teacher Profile

Screen displays previous information
! Enter SSN

– SSN will be used by Program 
Managers when working with 
Teacher Licensure

– SSN will not be published in 
reports and is available only to the 
Teacher, Program Manager and 
Supervisor

! Select Job Responsibility
– Teacher

• If Teacher is not chosen, the 
Teacher Survey will not be 
available for completion 

– Vocational Administrator
– Test Administrator

! Enter work phone number
! Select 

Continue >
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ADWE Education Accountability Portal
Teacher Info – Occupational Areas

Occupational Areas
! Select Occupational Areas that 

apply
! Select Continue >

Note:  Some of 
the Occupational 
Area Titles have 

changed.

Note:  Some of 
the Occupational 
Area Titles have 

changed.
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ADWE Education Accountability Portal
Teacher Info – Programs of Study

Programs of Study
! Programs of Study will be 

displayed associated with the 
Occupational Areas selected

! Select Programs of Study

! Select Continue >
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ADWE Education Accountability Portal
Teacher Info – Programs of Study Survey

Programs of Study Survey
! Survey is designed to 

– Gather information on your 
knowledge of which Core Courses 
are being offered at your school

– Verify you are teaching the 
Programs of Study previously 
selected

! Survey results will be reviewed by 
Program Managers or Supervisors 
to help develop in-service training 
if required

! When complete, select Continue >
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ADWE Education Accountability Portal
Teacher Info – Vocational Courses

Vocational Courses
! Courses can be entered for 

Semesters or Quarters
– Quarters = 9 Weeks

! Choose the appropriate term and 
begin entering classes
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ADWE Education Accountability Portal
Teacher Info – Vocational Courses

Vocational Courses by Semester
! Enter all classes you are teaching

– E.g. If you teach three classes of 
Word Processing, enter Word 
Processing three times

! If you teach on a rotation that 
mixes 9 weeks and semesters or 
any other type of schedule that 
cannot be entered on a Semester 
or Quarter basis

– Mail a copy of your schedule to 
your Program Manager 

– Enter a comment to that effect in 
the Remarks/Comments box
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ADWE Education Accountability Portal
Teacher Info – Vocational Courses

Case 1:
Teaching courses in both the district 

High School and Junior High 
School

! Select all Courses being taught for 
each semester or quarter

! Explain in the Remarks/Comments 
section which courses are being 
taught at which campuses

Case 2:
Teaching a split class
! Select all Courses being taught for 

each semester or quarter
! Explain in the Remarks/Comments 

courses taught in a split class

! Select Continue >
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ADWE Education Accountability Portal
Teacher Info - Complete

Set up is complete
! Return to the Teacher Information 

module; or
! Logout of the system
! Email notice is sent to the 

Program Manager assigned to the 
Occupational Area(s) in the 
Teacher Profile
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ADWE Education Accountability Portal
Portal Access

Using the ADWE Portal
! Enter User Name and Password
! If you forget your password

– Enter email address
– Select Request Password
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ADWE Education Accountability Portal
Available Modules 

Modules Open Periods
Completers 6/1 – 9/15
Placement 12/1 – 2/15
Teacher Info 6/15 – 9/03

! For each module once the Open 
Period has Closed, task links will 
be unavailable in the system until 
the next Open Period
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ADWE Education Accountability Portal
Teacher Info – Available Tasks

Select Teacher Info tab
! Tasks Available

– Update Teacher Profile
– Submit/Update Teacher 

Information
– View Teacher Information

! Reports – when available
! Select View Teacher Information
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ADWE Education Accountability Portal
Teacher Info – Detail

View Teacher Information Detail
! Report includes all previously 

entered information
! Email link is active
! Remarks by Teacher and ADWE
! Survey results are available
! Program Managers and 

Supervisors can also view this 
information
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ADWE Education Accountability Portal
Teacher Info – Help Module

Selecting the Help Tab
! Separate window display
! Context sensitive help available 

for activities performed in this 
module
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